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Introduction

A key role of Qualifi is to ensure that the standards for the qualifications we certificate are upheld
and maintained and that any learner certificates issued are valid. As part of our commitment to
quality assuring these standards, we provide guidance and support to help centres and their learners
to achieve learning and development goals. We also ensure that as an Ofqual-approved awarding
organisation we comply with the regulatory requirements, and in turn support centres in meeting
those requirements. We review all our policies routinely or in response to regulatory changes to
ensure that they remain fit for purpose.

Policy Statement

Qualifi is committed to ensuring that the management and assessment of our qualifications are
robust, valid and reliable and that learners who have shown that they can meet the standards of a
qualification receive certification.

This policy sets out how and when recognition of prior credit can be used for Qualifi vocational
qualifications. Approved centres should also have an internal policy in place that is communicated

and accessible to all staff involved in the assessment process.

To meet the requirements of this policy evidence to support prior learning assessment decisions
must be reliable, and of equal rigour to the standard assessment for the unit or units concerned.

Scope
This policy is intended for: centre assessors and IQAs, Quality Reviewers, External Quality Assurers
and key stakeholders involved in qualification development. This policy applies to qualifications
approved under the UK Qualifications Regulators. However, Qualifi reserves the right to exclude the
use of credit in cases such as:

e licence to practice

e health and safety requirements

e regulated professions

e work placements.

This policy reflets the requirements of Ofqual Conditions of Recognition E10 Recognition of Prior
Learning and H5 results for a qualification must be based on sufficient evidence.

Applying RPL

Qualifi recognises and accepts credit (s) from regulated awarding organisations and/or universities
that are at the same level, or higher, and which can be mapped to the units in our qualifications. For
our theory-based qualifications we will only accept a maximum of 70% of prior/existing credits and
reserve the right to not accept any credit dependent on where it was earned. All claims for RPL
must be supported by a certificate or transcript of achievement issued by the awarding organisation
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or university. No credit will be given without a certificate or transcript from a regulated awarding
organisation or university.

There must be a minimum 70% overlap between units or learning outcomes for Qualifi to consider
approving the request for exemption.

A maximum of 70% of units in a qualification can be submitted for exemption using this method.
The remaining 30% (or more) need to be units completed in full and learning outcomes
demonstrated using Qualifi's assessments.

At this time, Qualifi does not ordinarily apply any credit for work-based knowledge or understanding.
As with all other forms of learner evidence, RPL evidence must be:

e valid

e current

e reliable

e authentic
o sufficient.

Centres wishing to carry out RPL must make sure that staff carrying out the process have the
relevant level of expertise, appropriate to the subject being taught, appropriate assessment
knowledge of the unit assessment criteria and are competent to consider and make the associated
decisions.

Currency

Prior learning and achievement must be current to be used by the learner, which will normally be
within the last three years.

Appeal

If learners wish to appeal against a decision made about their claim for RPL they need to follow the
centre’s standard appeals processes. This must be made available to learners.

Review

This policy will be reviewed as and when necessary, in response to user and stakeholder feedback,
changes in practice, requirements of the Qualifications Regulators or external agencies or changes in
legislation. The review will ensure that procedures continue to be consistent with the regulatory
criteria and are applied properly and fairly.
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Mapping Grid

This grid should be completed by the Centre and approved by the Qualifi External Quality Assurer
(EQA).

Guidance

e This mapping grid must be completed by the centre on behalf of the learner for the units
they are seeking prior recognition for.

e Centres must map the content of the previously certificated units or Learning Outcomes
against the units or criteria

e There must be a minimum 70% overlap between units or Learning Outcomes for Qualifi to
consider approving the request for exemption.

e The mapping activity must be conducted at the learning outcome or assessment criteria level.

This mapping grid must be made available to the Qualifi External Quality Assurer for inspection
together with prior learning certificates and transcripts and a credit mapping done in an Excel sheet.
No credit will be given without a certificate or transcript from a regulated awarding organisation or
university. The External Quality Assurer should approve all exemptions. (An example mapping sheet
can be provided if required.)

Centre Information

Centre Name

Centre Number

Key Contact for RPL Mapping

Key Contact Role in Centre

Key Contact telephone Number

Key Contact e mail address

Learner Information

Learner Name

Learner Qualifi Registration

Number
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Prior Certification Information to be used for exemption

Quialification achieved & level

QAN

Awarding Organisation/University

Date achieved

Training Provider

Qualifi Qualification to be mapped against for exemption

Qualification & level

QAN

Centre Declaration

I can confirm the above Learner(s) have provided original certificate(s) and or transcripts for
the original qualification(s) or units achieved

Name

Signature

Date

Mapping Grid

Prior Achievement

Mapped against Qualifi

Unit Name and reference
Number:

Unit Name and reference
Number:

Prior Achievement Learning
outcomes

Qualifi Learning outcomes

Evidence provided
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EQA Feedback and % allocated Action Plan if applicable

Action Plan if Applicable

Approved/ Not approved EQA Signature

Date




